Capital CATESOL Area Chapter
Steering Committee Meeting---April 15, 2011 5:30-7:00pm

Round Table Pizza---Sutter Square Galleria

2915 K Street---Sacramento, CA 95816

Agenda

1) Approval of last meeting minutes:
2) Who is in attendance:
Leslie Freeland, David Newman, Julian Elias, Maggie Beddow, Stephanie Anderson, Sunny Lee

3) Treasurer Report:

-1,937.05 in account

-916.93 cloudburst (still looking for recipient, Stephanie may know of someone)

Annual Conference:


-CATESOL membership is down


-Capital Chapter 119 members but we have ~300 on our email list


-CATESOL would like to increase membership and promote events more

-Promote the CATESOL 2012 event at our workshops/events

4) Ways to promote the 30th Workshop (or ways already done): 
· Leslie sent it out on master email (300+ people) & posted it to the Sac State List-serve
-Leslie sent info to Maggie Beddow to put on other list-serves

· Leslie made an announcement and handed out registration forms in Sac State classes

· Leslie put a stack of flyers by the TESOL office at Sac State for students to pick up

· Leslie posted it on the wall by the Sac State TESOL office

· Betsy passed out to all MA students at Davis and emailed students

· Stephanie passes out at 2 adult schools and put in all the ELI Teacher boxes

· Sunny wants to bring Capital CATESOL workshop information to Cal. Leslie forwarded the promotional email with online reg. info and attached a hard copy as well.

· Leslie posted it online on our main website (Weebly), on Facebook, and on LinkedIn

5) New Coffee/Tea Heaters:

Stephanie will decide which size and where to buy them and set them up ahead of time to do a “test run” and then bring them to the workshop. Stephanie will set them up at the workshop nice and early.

8) Spring Workshop on 30th: 
· When will the 30 min. break be? Half way through the presentation: 70 minutes into it. 30 min break, 75 minutes to finish. The break will be at 10:15am. 
· Card: 
Stephanie has already made out the check and we signed the card. Need to get all planning members to sign the card before the workshop.

Who will set up? (be there at 7:30am)

Leslie, Stephanie, David, Erika, Dominica, Sunny

· Who will clean up?
Julian, David, Betsy, Laura, Sunny, Stephanie, Leslie
· Other: 
Leslie will help plan/set up vendor room to promote CATESOL, membership table, food, registration, etc.

Leslie will ask Don about membership forms (done, Don emailed promotional info)
Erika will put up signs.

Stephanie will do registration and nametags

Stephanie will do door prize at break

David will help move tables in set up

Dominica and Stephanie will set up food table

Leslie will bring camera and tea

· Who will put up signs before the workshop?

Erika said she will put up signs & run the membership table

· Registration Table: 
Stephanie will do name tags and ask people if they would like to become members as they sign in

· Can Dr. Komiyama bring her own computer? 
Dr. Komiyama can bring her own computer, but we will not have tech help there, so she may end up needing to use the CRC one.

· We have one publisher confirmed (Pearson Longman):

So maybe we should make the reg table/membership table/food table bigger (smaller table in the middle of the room for people to sit?). Only having one publisher will give us much more room for setting up the other tables.

10) Other Business:
· Reminder: Officers do not need to pay for workshop attendance, but do need to RSVP

· Changed the name “Steering Committee Meeting” to “Planning Meeting” to encourage volunteers to come

· Early suggestions for Fall Workshop?

· Branca Marceta volunteered to be Communications Officer. Cannot come to meetings for now. Leslie and Branka will work together through email.

· Stephanie suggested that Capital TESOL discuss the possibility of recommending tutor list in the community-to connect tutors to students. Will email proposal to Leslie for initial discussion. Stephanie thinks this might be a way to get tutors to be involved. 

· Leslie asked those in attendance to fill in info for Planning/volunteer contact list. Will email others. Need to get all Steering Committee members info.

· Need to work on an article to publish for the next CARTESOL newsletter (June deadline: Spring Workshop report and date of Fall Workshop).

· Fall workshop sometime in October. Leslie will find date w/o TESOL conflict and choose. Leslie will try and not overlap with the Bay Area Chapter workshop.

· Maggie suggested that Northern Regional CATESOL and her multicultural bilingual conference try to organize joint activities. 

· -Sunny wants to bring Sac State MATESOL information to Cal Linguistics Department; Leslie will email him all the info. 

11) Next Meeting: 

We meet just for a short while after the Spring Workshop to touch base before the summer.

